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1. O0umue MoJI0KeHUuA

1.1. Hensto nanHoro IlosmoxkeHust SBISE€TCS 3alMTa NEPCOHAIBHBIX JAaHHBIX
pabotaukoB MBJIOY MO r. Kpacuonap «/lerckuii cag Ne 91» (manee — 100) ot
HECAaHKIIMOHUPOBAHHOTO JOCTYIIA, HENPAaBOMEPHOIO HX MCIOJIb30BAHUS WU
yYTpPAaTBHL.

1.2. Hactosimiee [lonoxenue pazpaborano Ha ocHoBaHuu crareid Konctutynuu PO,
Tpynosoro koaekca PO, Konekca P® 00 aqiMUHUCTPAaTUBHBIX TPABOHAPYIICHUSIX,
['paxxnanckoro xoxekca P®, Yromoaoro kogekca P®, a taxxe denepanbHOTO
3akoHa "O06 uHpopmanyu, HGOpPMATU3ALNY U 3alIuTe HHOopMauu'.

1.3. TlepcoHanbHBIE MJAaHHBIE OTHOCITCS K KaTeropuu KOH(HIACHIIMATHHON
uHdopmaruu. PexxuM KoHPUASHITMATHHOCTU MEPCOHATBHBIX JAHHBIX CHUMAETCS B
cllydasix 00e3TMYMBAHUS WU 110 UCTEUEHUH 75 JIeT CpoKa XpaHEeHHUs, €CIIU NHOE He
OIPENIEIIEHO 3aKOHOM.

1.4. Hacrosimee [lonoxkenue yTBepI>KIaeTCs W BBOJIUTCA B JCHCTBUE MPUKA30M
zagenyromero JIOO wu  sBhsercs 00s3aTeNbHBIM JJII  MCIIOJHEHHS BCEMH
pabOTHUKAaMU, UMEIOILIUMU JOCTYII K IEPCOHATBHBIM JIaHHBIM COTPYAHHUKOB.

2. IloHsiTHE U COCTAB NMEPCOHATbHBIX TAHHBIX
2.1. TlepconanpHble naHHbIE paOOTHUKA - uWH(OpMalusa, HeoOXxoauMas
paboTomaTesnto B CBSI3U C TPYJAOBBIMH OTHOIICHUSIMH M KAacaroIIUECss KOHKPETHOTO
pabotnuka. [Tog nabopmarueit o paboTHUKAX MOHUMAIOTCS CBECHUS O (paKkTax,
COOBITHSIX H O00CTOSITENIHCTBAX KU3HU pabOTHHKA, TO3BOJISIONINE
UIECHTU(UIIUPOBATH €T0 JTUYHOCTb.
2.2. B cocTaB nepCoHaNIbHBIX JaHHBIX PAOOTHUKA BXO/IAT:
- aHKETHBIE U OMOorpaguuecKkue JaHHbIE;
- oOpa3oBaHue;
- CBEJICHMSI O TPYJOBOM U OOILIEM CTaXe;
- CBEJICHMSI O COCTaBE CEMbH;
- MaCTIOPTHBIC JAHHBIC;
- CBEJICHHSI O BOMHCKOM yUeTe;
- CBEJICHMSI 0 3apabO0THOM TUIaTe COTPYTHHKA,;
- CBEJICHMSI O COLIMAJIBHBIX JIbI'OTaX;
- CTIELIMAJIBHOCTD;



- 3aHUMaeMas JOJIKHOCTh;

- HAJIM4YME CYJIUMOCTEN;

- aJlpec MeCTa JKUTEITbCTBA;

- ToManIHui TenedoH;

- MECTO paOOThI UK Y4eOBbl YWICHOB CEMbH U POJICTBEHHUKOB,;

- XapakTep B3aUMOOTHOIIEHUHN B CEMbE;

- COZIEp>KaHue TPYJIOBOTO JIOrOBOPA;

- COCTaB JICKJIApUPYEMbIX CBEJICHUN O HAJTUYMK MAaTepUaIbHBIX IIEHHOCTEH;

- cofiepKaHue ACKIapally, MOAaBaeMOM B HAJIOTOBYIO WHCIICKITHIO;

- IOJUTMHHUKY ¥ KOTIUH MPUKA30B TI0 JTIUIHOMY COCTaBY;

- TWYHbBIE JIeN1a U TPYAOBbIE KHIXKKU COTPYIHUKOB;

- OCHOBAHUS K NMPHUKa3aM 10 JJUYHOMY COCTaBY;

- Jena, coJaepXkalie MaTephalibl 10 TMOBBIIICHUIO KBaTU(UKAMKU U
MEPEnoroOTOBKE COTPYIHUKOB, UX aTTECTAIINH, CITY>KEOHBIM paccaeI0BaHUIM.

2.3. JlokyMeHThI, ykazaHHble B M. 2.2. Hacrosimiero IlomokeHus, SBISIOTCA
KOH(HUICHIINATEHBIMH, XOTSI, YIUTHIBAsi UX MAaCCOBOCTh M €IMHOE MECTO 00PaOOTKH
Y XpaHEHUS - COOTBETCTBYIOIINN IpH¢) OTpaHNICHHS HA HUX HE CTaBUTCS.

3. O0padoTKa MePCOHATBbHBIX TAHHBIX
3.1. ITox 06paboTKOI MEepCOHATBHBIX JaHHBIX PAOOTHHKA TOHUMAETCS MOJIyUYeHHE,
XpaHeHue, KOMOMHMpOBaHHE, Iepeadya WId J000e Jpyroe HCIOoIb30BaHHUE
MEPCOHANIBHBIX JAHHBIX PAOOTHHUKA.
3.2. B nensix obecrieuenus mpaB U cBOOOJ YeIOBEKA U IPaKJaHWHA pabOTOAATENb
U €ro MpeJCTaBUTENU TTPH 00pabOoTKe NEPCOHATBHBIX JAHHBIX PAOOTHHUKA 00sI3aHBI
COOJTI0IaTh ciieayrolue o0ime TpeOOBaHuUs:
3.2.1. O6paboTka TEpPCOHATBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBISATHCS
UCKITIOYUTENIFHO B IeNAX oOOecreueHus COONIO/IEHUsT 3aKOHOB W HMHBIX
HOPMATUBHBIX IPABOBBIX aKTOB, COJACHCTBUS paOOTHHKAM B TPYIOYCTPOMCTBE,
OoOy4eHHH U TPOJBMKEHMHM IO CIIy’kOe, oOecreyeHus: JTUYHOW Oe30MacHOCTH
paOOTHUKOB, KOHTPOJSI KOJMYECTBA M KauyecTBa BBIMOJIHAEMON paboOThl |
o0ecrnieueHrs COXPaHHOCTH UMYIIECTBA.

3.2.2. Ilpu onpenenennn oo0bemMa U cojiepkaHusi, 00padbaTbIBaeMbIX MEPCOHATBHBIX
JAHHBIX pa0OTHHKA paboTojaTeNb JOJIKEH PYKOBOACTBOBaThCs KoHCTUTyLMEH
Poccuiickoit ®enepanmu, TpymoBbIM KOAEKCOM U HWHBIMH  (eaepaTbHbBIMU
3aKOHaMHU.

3.2.3. TlonyueHue mnepcoOHANBHBIX JAHHBIX MOXKET OCYIIECTBISITHCA KaK IyTEM
MPEACTABICHUS] UX CAMUM PAOOTHUKOM, TaK M MYTEM MOJYYEHHS MX U3 HHBIX
MCTOYHUKOB.

3.2.4. TlepcoHalibHbIE AaHHBIE CIAEAYET MOIy4YaTh Y HETO camoro, ¢ MUCbMEHHOTO
corjacusi Ha 00pabOTKy MePCOHATBHBIX JAHHBIX PAOOTHHKA.

Ecnu nepcoHanbHble JaHHbIE PaOOTHHKA BO3MOXKHO MOJYYUTh TOJIBKO y TPEThed
CTOPOHBI, TO PAa0OTHUK JOJKEH OBITH YBEJOMJIEH 00 3TOM 3apaHee, U OT HEro
JOJKHO OBITh MOJY4YE€HO MUCbMEHHOE coryiacue. Paboronarens 10KEH COOOIIMTD
pabOTHUKY O LENsAX, MPEANoJaraéMblX HMCTOYHHKAX U CHoco0ax MOTydeHHS
NEPCOHANBHBIX [JAHHBIX, @ TAKXE O XapakTepe MOMJIEeKAUUX [OIYYEHUIO
NEPCOHANBHBIX JTaHHBIX W MOCIEACTBUSIX OTKa3a pabOTHUKA [aTh MUCHhMEHHOE
corjacue Ha X MOJIy4eHHE.



3.2.5. Paboronarens He MMEET MpaBa MoJiydaTh U 00pabaThIiBaTh MEPCOHAIBLHbBIC
JaHHbIE PaOOTHUKA €ro MOJUTUYECKHUX, PEJMTMO3HBIX M UHBIX YOCKICHHUSIX U
YaCTHOM XKW3HH. B ciydasix, HEIOCPEeICTBEHHO CBSI3aHHBIX C BOITPOCAMH TPYIOBBIX
OTHOIICHWH, JaHHBIE O YaCTHOW JKM3HU paboTHWKa (MHPOpMANHS O
KU3HEICATCIILHOCTH B c(hepe CeMEWHBIX OBITOBBIX, JIMUYHBIX OTHOIICHHI) MOTYT
ObITh TIONyYeHBI W 00paboTaHbl paboTOAATENEM TOJBKO C €ro MHUCHbMEHHOTO
COTJIACHA.

3.2.6. PaGoromarens He UMeeT MpaBO MOMy4yaTh U 0OpadaThIBaTh MEPCOHAIBHBIC
JaHHBIE PA0OTHHUKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WIH €ro
npo(COIO3HON NIEATETLHOCTH, 3a HCKIIOUYEHHUEM CIIy4aeB, MPEeayCMOTPEHHBIX
dbeneparbHBIMU 3aKOHAMH.

3.3. K 06paboTke, nepegade u XpaHEHUIO MEPCOHATBHBIX IAaHHBIX PAOOTHUKA MOTYT
UMETh JOCTYI COTPYTHHUKHU:

- 3aBEYIOLINI;

- HCTIOJTHSIONINH 0053aHHOCTH 3aBEIYIOIIETO;

- ICJIONIPOU3BOIUTENb.

3.4. Ucnonp30BaHWE TIEPCOHATBHBIX JAHHBIX BO3MOYKHO TOJIEKO B COOTBETCTBHH C
IIEJISIMU, OTIPEACTUBIIAME HX TTOJTyICHHE.

3.4.1. [lepcoHayibHBIE JaHHBIC HE MOTYT OBITH MCIIOJIB30BAHbI B IIEJISAX MPUIUHEHUS
UMYIIECTBEHHOT'O M MOPAJILHOTO Bpe/Ia TpaXkaaHaM, 3aTPyTHCHUS peaTn3alluy MpaB
u cBoOon rpaxknan Poccuiickoit ®epepanuu. OrpaHuueHue TMpaB TpaxaaH
Poccuiickoit ®enepaninn Ha OCHOBE MCHOJb30BaHUS WHGOpPMAIMM 00 UX
COLMAILHOM MPOUCXO0KJICHUHN, O PACOBOM, HAIIMOHAJIBHOM, I3BIKOBOM, PETUTHO3HOU
W TMAPTUHHON TPUHAJICKHOCTH 3alpelieH0 U KapaeTrcss B COOTBETCTBUM C
3aKOHOJIaTEIHLCTBOM.

3.5. [lepenava nmepcoHaNbHBIX JTAHHBIX PaOOTHHKA BO3MOXKHA TOJBKO C COTJIACHs
paboTHHKA B CIIyYasiX, IPSAMO MPETyCMOTPEHHBIX 3aKOHOIATEIHLCTBOM.

3.5.1. Ilpu mepenmade mepcoOHAIBHBIX JAHHBIX PaOOTHHKA pabOTONATENh TOJKEH
co0JIr01aTh CIEAYIONINE TPeOOBaAHUS:

*HE COOOIIaTh TMEpCOHAJbHbIE JaHHbIE paOOTHUKA TpPEThel CTOpoHE Oe3
MUCPMEHHOTO COTJIacusi pa0OTHHMKA, 3a WCKIIOYEHHEM CIIy4yaeB, KOrja 9TO
HEOOXOJMMO B IEISIX TPEIYIPEKIACHUS YrPo3bl KU3HUA U 370POBBI0 pabOTHHKA, a
TaK)Xe B CITydasX, YCTAHOBJICHHBIX (DelepabHBIM 3aKOHOM;

*HE COOOIIaTh MEPCOHAIBHBIC TaHHBIE PAOOTHUKA B KOMMEPUECKHUX IEsIX 0e3 ero
MUCBMEHHOTO COTJIACHS;

*TIPEIyIPEIUTD JIUII, TTOJTYYAIOITUX TIEPCOHATBHBIC TaHHBIE PAOOTHHKA, O TOM, YTO
OTH JaHHBIE MOTYT OBITh HWCIIOJNB30BAaHBI JIMIIb B TENSAX, JJII KOTOPBIX OHHU
COOOIIECHBI, U TPeOOBaTh OT ATHX JIMII TOATBEPXKACHHUS TOTO, YTO 3TO IMPABHIIO
cobmoeno. Jluma, momydaronue TepCcOHANbHBIE JaHHbIE paOOTHWKA, OOSI3aHBI
co0JII01aTh PEXUM CEKPETHOCTH (KOH(UIESHIIMAIBHOCTH). [JaHHOE MOJ0oKEeHUEe He
pacrnpocTpaHsieTcsi Ha 0OMEH MepPCOHaIbHBIMU JTAHHBIMA PAOOTHUKOB B TOPSJIKE,
YCTaHOBJICHHOM (heiepaibHBIMU 3aKOHAMU;

*pa3pemarh JOCTYN K MEPCOHATBHBIM JaHHBIM PAOOTHHUKOB TOJBKO CHEIHAIBLHO
YIOJHOMOYCHHBIM JIMIaM, OMPEJCICHHBIM MPUKA30M TI0 OPTaHHU3AIUHU, TIPH 3TOM
yKa3aHHBIC JIUIIA TOJKHBI HIMETh IMPABO MOJTy4aTh TOJIBKO T€ TIEPCOHAbHBIC JaHHbIC
paboTHHUKA, KOTOPHIE HEOOXOAMMBI JIJIsl BBIMOTHEHNUS KOHKPETHBIX (PYHKIIHIA;

*HE 3amlpammBaTh HWHPOPMAIMIO O COCTOSIHMM 3J0pPOBbsi pabOTHUKA, 3a



UCKIIIOUEHUEM TeX CBEJIEHUN, KOTOpbIE OTHOCSTCS K BOINPOCY O BO3MOXHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPYIOBOM (DYHKIIHH;

eriepeaBaTh MEPCOHATbHBIC JaHHBbIE PAOOTHHKA MPEIACTABUTENSIM PAaOOTHHKOB B
HOPSIKE, YCTAaHOBIEHHOM Tpy/TOBBIM KOJIEKCOM, M OTPAaHUUMBATH 3Ty HHGOPMAITUIO
TOJIbKO TEMH TEPCOHANbHBIMU JTaHHBIMH PaOOTHHKA, KOTOPhIE HEOOXOIUMBI AJIs
BBITIOJTHEHHSI YKa3aHHBIMU MPEJCTABUTENAMHU UX (PYHKIIUH.

3.5.2. Ilepenavya mepcoHANBHBIX JAHHBIX OT JepXaTelid WU €ro MpeCcTaBuTeNen
BHEITHEMY MOTPEOUTENIO0 MOXKET JIOMYCKAaThCs B MUHUMAIBHBIX 00beMaxX U TOJIBKO
B 1IEJISIX BBITIOJIHEHUSA 33]1a4, COOTBETCTBYIOIINX OOBEKTUBHOM MPUYHHE cOOpa ITUX
JTAHHBIX.

3.5.3. Ilpu mepenaye MepCcOHANbHBIX JAHHBIX PAOOTHHKA MOTpeOUTENsAIM (B TOM
Yucie U B KOMMEPYECKMX LENsIX) 3a Mpeiesibl OpraHu3aluuu padoToiareib He
JOJDKEH CcOoOOLIaTh 3TH JIaHHbIE TPEThEl CTOpOHE 0€3 MHMCbMEHHOI'O COTJIacHs
pabOTHUKA, 3a HUCKIIOYEHUEM CiIy4yaeB, KOIJa 3TO HEO0OXOIMMO B IIENIAX
NOPEIyNpexKACHNS YIPO3bl KU3HM U 370POBBI0 PaOOTHUKA WM B CIydasx,
YCTaHOBJICHHBIX (Pe/iepalbHbIM 3aKOHOM.

3.6. Bce Mepnl KoH(HIEHIIMANBHOCTH Tpu cOope, 00paboTKe W XpaHCHHH
MEPCOHANBHBIX JTaHHBIX COTPYAHHKA PACHPOCTPAHSIOTCA KaKk Ha OyMaXKHBIE, TaK U
HAa JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTEIU UH(OPMALIHH.

3.7. He pgomyckaeTcst OTBEYaTh Ha BOMPOCHI, CBSI3aHHBIE C TIepeAaueii mepcoHaIbHON
uH(opmaiu no TesnepoHy uinu daxcy.

3.8. XpaHeHHe NEpCOHATBHBIX MJAHHBIX JOJKHO IPOUCXOJUTh B MOPSIKE,
UCKJIIOYAIOIIEM X YTPATy WU UX HEMPaBOMEPHOE HCTIOIb30BaHHUE.

3.9. Ilpu mpuHATAM pEIICHUN, 3aTParvBalOIIUX HMHTEPEChHl paOOTHHKA,
paboTojaTeslb HE MMEET IpaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX JaHHbBIX
pabOTHHKA, MOJYYCHHBIX UCKIIOYUTEIHHO B pPe3ybTaTe UX aBTOMATU3UPOBAHHOU

00pabOTKM WM AIEKTPOHHOTO Toy4yeHus. PaboTtogaTens yUUThIBACT JIMYHBIE
KauecTBa pabOTHHKA, ero 1T0OPOCOBECTHBIN U 3((DEKTUBHBIN TPYI.

4. JlocTyn K IepCOHAJIBHBIM IAHHbIM
4.1. BHyTpeHHM 10CTyM (A0CTYN BHYTPU OpraHU3ALINHN).
4.1.1. ITpaBo mocTyna K NepCOHAIbHBIM JJAaHHBIM COTPYIHUKA UMEIOT:
4.1.2. Tlepedenpb Jul, UMEIOMIMUX JOCTYN K MEPCOHAJIBHBIM JTaHHBIM PAOOTHHUKOB,
ONpeeNsieTCsl MPUKA30M 3aBEIYIOUIEr0 M IMHUCbMEHHOro 00s3aTelabCTBa O
HEepa3IallleHUY EPCOHANIbHBIX TAHHBIX PAOOTHUKOB.
4.2. Bueurnuii 10CTym.
4.2.1. K uncimy MaccoBbIX NOTPEOUTENEH MEPCOHAIBHBIX TAHHBIX BHE OpraHU3alluu
MOKHO OTHECTH TOCYJapCTBEHHbIE W HETrOCyJapCTBEHHbIE (DYHKLIHOHAIbHbIC
CTPYKTYDBL.
4.2.2. Han3opHO - KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYN K MH(OPMALUU TOIBKO B
cdepe cBOEi KOMIIETEHIIUY.
4.2.3. Opranuzaiuy, B KOTOPbIE COTPYJHUK MOXKET OCYIIECTBIISATh NEPEUUCIICHUS
JICHE)KHBIX CPEACTB (CTpaxoBble KOMIIAHWH, HErOCylapCTBEHHbIE IEHCUOHHBIE
(GoHIbI, OIAaroTBOPUTENIbHBIE OpraHMU3alMM, KPEIUTHBIE YUPEXKAEHHUS), MOTLYT
MOJyYUTh JOCTYIl K MEPCOHAIBbHBIM JaHHBIM pPabOOTHUKAa TOJBKO B CIy4yae ero
MUCbMEHHOIO Pa3peIIeHUs.
4.2.4. Jlpyrue opranuzanuu.



CeneHuss o paboTarolieM COTPYJHHKE MM YK€ YBOJIEHHOM MOTYT OBITh
IPEOCTaBIECHBI APYTOol OpPraHU3aIMK TOJIBKO C MUCHMEHHOTO 3ampoca Ha OJiaHke
OpraHu3alyy, C TMPUWIOKEHUEM KOMUU HOTapUaJbHO 3aBEPEHHOTO 3asiBICHUSA
paboTHUKA.

[lepconanbHble  JaHHBIE  COTPYJHUKA MOTYT  OBITh  MPEAOCTaBIICHBI
POJICTBEHHHKAM WM WIEHAM €ro CEeMbU TOJIBKO C MUCHBMEHHOTO pPa3perieHHs
CaMoro COTpyIHUKA.

B cnydae pasBoma ObiBmIas cympyra (Cympyr) UMEIOT MpaBO OOpaTUTHCS B
OpTaHU3aIHIO ¢ TICbMEHHBIM 3aIIPOCOM O pa3Mepe 3apadOTHOM TUIAThl COTPYAHUKA
6e3 ero coriacus (YK PO).

5. 3amMTa NepPCOHAIbHBIX JAHHBIX

5.1. ITox yrpo30if Wi OMACHOCTHIO YTPaThl MEPCOHATBHBIX MTAHHBIX TTOHUMACTCS
CAMHUYHOE WJIA KOMIUIEKCHOE, pealbHOC WM TOTCHIIMAIBHOE, aKTUBHOE WA
MACCUBHOE TIPOSBICHHWE 3JOYMBIIUICHHBIX BO3MOXKHOCTEH BHEIIHUX  WIIA
BHYTPEHHUX HCTOYHHMKOB YIpO3bl CO37aBaTh HEOJArONPUATHBIE COOBITHS,
OKa3bIBaTh JECTAOMIM3UPYIOIEe BO3/ICHCTBUE Ha 3aIIMIIAEMYI0 HH(OPMAITHIO.

5.2. Puck yrpo3sl J100bBIM HMH(POPMAIMOHHBIM pECypcaM CO3/1al0T CTUXUNHBIC
OenCTBUs, DKCTpEMaIbHBbIC CHUTYallUd, TEPPOPUCTUYECKUE JEHCTBUS, aBapuUH
TEXHUYECKUX CPEJICTB U JIMHUHN CBS3H, JIpyrue OOBEKTHUBHBIE OOCTOSITENBCTBA, a
TaK)Ke 3aMHTEPECOBAHHBIC U HE3aWHTEPECOBAHHBIC B BOSHUKHOBEHUH YTIPO3bI JIUIIA.
5.3. 3ammTa TEpPCOHANBHBIX  JAHHBIX  MPEACTABISIET COOOM  JKECTKO
perIaMeHTUPOBAHHBIH U JTUHAMUYECKUA-TEXHOJIOTUIECKHM nporiecc,
NPEAYNPSKIAOINMA HAPYIIEHUE JTOCTYMHOCTH, ICIOCTHOCTH, HOCTOBEPHOCTH M

KOHQUICHIIMATFHOCTA  TEPCOHANBHBIX JaHHBIX M B KOHEYHOM  CUETe
00eCreynBaOIIMA JOCTATOYHO HAJIEKHYI0 0€30MacHOCTh MH(OpMaIMK B IIpoLiecce
YIPaBJIEHYECKON U MPOU3BOACTBEHHOM nesaTenbHocTH J1OO.

5.4. 3amura MNEepPCOHAIBHBIX JAHHBIX pPAaOOTHUKA OT HEMPaBOMEPHOIO HX
WCITIOJIb30BAHUS WJIM YTPAThI JOJIKHA ObITH 00ecredeHa paboToJaTeIeM 3a CUET €ro
CPEICTB B MOPSIJIKE, YCTAHOBICHHOM (efiepaibHbIMU 3aKOHAMHU.

5.5. «BHyTpeHHsIs 3a1uTay.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAaHKIIMOHUPOBAHHOIO JIOCTYIA K MEPCOHAIBHBIM
JTAHHBIM SIBJIIETCS, KaK MPaBUIIo, IEpCOHaN, padOTaIOUi ¢ JOKYMEHTaMU U 0a3aMu
NaHHBIX. PermamenTtanus moctymna mepcoHana K KOH(PHUICHIIMATBHBIM CBEICHHUSIM,
JOKyMeHTaM u 0a3aM JaHHBIX BXOJIUT B YHCJIO OCHOBHBIX HaIlpPaBJICHHUM
OpraHU3alMOHHOM 3amuThl WH)OpPMAIMK U TpeIHa3HAYCHA IS pa3TpaHUUYCHUS
MOJTHOMOYHM MEXAY PYKOBOJUTEISIMH U CHIEUAINCTAMU OPTaHU3alINH.

5.5.2. lnst obecniedeHns: BHYTPEHHEH 3aIIUThl IEPCOHATBHBIX JAHHBIX PAaOOTHUKOB
HEO0OXO0IMMO COOTIOIATh Pl MEp:

*OTpaHUYCHHE U perjlaMeHTalMsi CcocTaBa pPAOOTHHUKOB, (YHKIIMOHAIHHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PHUICHIIMATILHBIX 3HAHUMH;

scTporoe usz0OupareabHoe M OOOCHOBAaHHOE paclpejesieHue JTOKYMEHTOB U
nHpopMaIu Mexay paOOTHUKAMU;

spalliOHAJIbHOE pa3MellleHHe paboyux MecT pabOTHUKOB, IMPU KOTOPOM
UCKJIIOYAJIOCh Obl 0ECKOHTPOJIBHOE UCIIOJIb30BaHUE 3alUIIaeMOi HH(pOpMaLInK;
*3HaHUE PAOOTHUKOM TPEOOBAHWN HOPMATUBHO-METOAMYECKUX JOKYMEHTOB IIO
3aluTe NH(QOPMALIUK U COXPAHEHUH TalHBbI;



*HAIMYME  HEOOXOJAMMBIX  YyCJIOBUM B  TMOMEMIEHWH Uil  paboThl €
KOH(HIEHIIMATbHBIMU JOKYMEHTAMH U 0a3aMU JIaHHBIX;

*OTPEICIICHNE U PETJIAMEHTAIIHSI COCTaBa paOOTHUKOB, UMEIOIIUX TPABO JTOCTYIIA
(BX0/1a) B MOMEIIEHUE, B KOTOPOM HaXOAUTCS BHIUUCITUTEIbHAS TEXHUKA;
*OpTraHU3aIvs MOPSIIKa YHUUTOKECHHSI HHPOpMAInH;

*CBOEBPEMEHHOE BBISIBJICHUE HAPYLICHUS] TPEOOBAHUN Pa3pEIIUTEIbHON CUCTEMBI
JoCcTyna pabOTHUKAMHU MOJIpa3/IeIICHHUS;

*JIMYHBIC JIe]Ia MOTYT BbIJIaBaThCs Ha paboune MecTa ToJbKo 3aBenyromeit MBJI0Y
MO r.Kpacunomap «lerckuii cam Ne 91» pabGoTHMKaM OTJena TepcoHajga U B
MCKJIFOYUTEIBHBIX CIy4asX, 0 MUCbMEHHOMY pazpemieHuto pykoBoautens OO0,
OTBETCTBEHHOMY JIUILy (HalpuMep, IpU MOATOTOBKE MAaTepUasoB AJis aTTeCTalluu
paboTHUKA).

5.5.3. 3ammTa nepcoHaNbHBIX JAHHBIX COTPYAHUKA HA 3JIEKTPOHHBIX HOCUTEIISX.
Bce manku, copepikaiiue MEepCOHANbHbIC JaHHBIE COTPYAHUKA, JOJKHBI OBIThH
3aIMIIECHBI MapoJeM, KOTOPBIM COOOIIAeTCS PYKOBOAUTENIO CIY>KObI yIIpaBiICHUS
MEPCOHATIOM U PYKOBOJUTEIIO CIIYKOBbI HHPOPMAIMOHHBIX TEXHOJIOTHUM.

5.6. «BaemrHss 3amuTay.

5.6.2. Ilog mTOCTOPOHHUM JHUIIOM TIOHMMAaETCs JIO0OE JHII0, HE WMEIOIIee
HEMOCPEACTBEHHOTO OTHomEeHus K aesrenbHoctd MBJIOY MO r.Kpacnonap
«erckuit cag Ne 91», mocerurenn, paOOTHUKH APYIHMX OpPraHU3alMOHHBIX
cTpyktyp. IlocTopoHHME nuIla HE JOJKHBI 3HATH pachupeneracHue (QyHKIH,

pabouue MpoIEecChl, TEXHOJIOTHUIO COCTABIICHUS, 0OPMIICHHUS, BEICHNS U XPaHCHUS
JIOKYMEHTOB, JIe]I ¥ pad0ourX MaTepHalioB B OTEIIe TIepCcoHaa.

5.6.3. Jlng obecricueHUs1 BHEITHEH 3aIUTHI TIEPCOHAIBHBIX JTAHHBIX COTPYIHHUKOB
HEO0OXOIMMO COOTIOATh PsIJl Mep:

- IOPSIOK MPUEMa, yueTa U KOHTPOJIS ACSITEIIbHOCTH TTOCETUTEIEH;

- IOPSIIOK OXPaHbl TEPPUTOPUH, 31aHUM, TOMEILICHUN;

- TpeOOBaHUs K 3a1uTe HHGOPMAIIMH MPU UHTEPBBIOUPOBAHUHU U COOECEOBAHUSX.
5.7. Bce nuna, cBsi3aHHbIE € MOJy4YE€HUEM, OOPaOOTKON U 3aIMTOIN MEePCOHAIBHBIX
JAHHBIX, O0s3aHBI TMOANMKCATH 00S3aTEILCTBO O HEPA3MIAIEHWH TEPCOHATBHBIX
JAHHBIX PAOOTHUKOB.

5.8. 1o BO3BMOKHOCTH TepCOHATBHBIC JaHHBIC 00E3TMUYNBAIOTCSI.

59. Kpome Mep 3ammThl TNEPCOHANBHBIX  JaHHBIX, YCTAHOBJIEHHBIX
3aKOHOJIATEILCTBOM, pPa0OTOJATEIN, PAOOTHUKA W WX TMPEACTABUTCIA MOTYT
BBIPa0aTHIBATh COBMECTHBIC MEPHI 3aITUThI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

6. [IpaBa u 00s13aHHOCTH PA0OOTHUKA
6.1. 3akperuieHne TpaB pabOTHHKA, PETJIAMEHTHUPYIOMIMX  3allUTy  €ro
MEPCOHANBHBIX  JAHHBIX, 00ECIeYnBaeT COXPAHHOCTh TIOJHOM ¥ TOYHOU
uH(OPMAITUU O HEM.
6.2. PaOOTHHMKM ¥ UX TIPECTABUTENHN JOKHBI OBITh 03HAKOMIICHBI TIOJT PACTIUCKY C
JOKYMEHTAaMH  OpraHW3allii, YCTAaHABIMBAIOMIMMH  TOPSAOK  OOpabOTKH
NIEPCOHATBHBIX TAHHBIX pA0OTHUKOB, a TAKXKE 00 WX MpaBax U 00S3aHHOCTSIX B 3TOM
o0JacTu.
6.3. B mensx 3ammTHl MEPCOHANBHBIX MAaHHBIX, XpaHANIMXCA Yy paboTomaTerns,
pabOTHUK UMEET MPaBo:
*TpeOOBaTh UCKJIIOYCHHS WM HWCIPABICHUS HEBEPHBIX WJIM  HEMOJIHBIX



MEPCOHAIBHBIX TaHHBIX;

*Ha CBOOOJHBIN OECIJIaTHBIN JIOCTYI K CBOMM I€PCOHAIBHBIM JIaHHBIM, BKJIFOYAs
MIPaBo Ha MOJTyYeHHE KOIH JIF0OOM 3aIrcH, coepikallieil mepcoHaIbHbIC TAHHBIE;
*[ICPCOHAJIPHBIE JAHHBIC OILICHOYHOTO XapakTepa [IONOJHUTH 3asBIICHUEM,
BBIPAXKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHUS,

*OTPEIENATh CBOUX MPEICTABUTENCH 1JIs 3alIUThl CBOMX MEPCOHATBHBIX TAHHBIX;
*Ha COXPAHEHUE U 3aIUTY CBOECH JUYHOU U CEMEUHOM TAMHBI.

6.4. PabotHuK 00s13aH:

sTiepeaaBaTh pabOTOAATENI0 WM €0 MPEICTABUTEII0 KOMILUIEKC JOCTOBEPHBIX,
JIOKYMEHTHUPOBAHHBIX TMEPCOHAIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTAHOBJICH
TpynoBeM koaekcom PD;

*CBOEBPEMEHHO CO00mIaTh paborodaTeiato 00 M3MEHEHHUU CBOUX MEPCOHAIBHBIX
JTAaHHBIX.

6.5. PaboTHuKM cTaBAT paboTomaTensi B M3BECTHOCTh 00 M3MEHEHHMH (haMUIIUH,
MMEHH, OTUYECTBA, IaThl POXKACHUS, UTO MOJYyYaeT OTPAXKEHUE B TPYIOBOU KHIKKE
Ha OCHOBAHUU MPEJICTABICHHBIX JOKYMEHTOB. [Ipy HEOOXOIMMOCTH M3MEHSIOTCS
JaHHbIe 00 0Opa3oBaHMM, NTPOQEcCHU, CHEIUATLHOCTH, MPHUCBOCHUU HOBOTO
paszpsizia u mp.

6.6. B 1ensx 3aniuThl YaCTHOM KU3HM, TUYHON U CEeMEMHOM TallHbI paOOTHUKU HE
JIOJDKHBI OTKa3bIBaThCSA OT CBOETO IMpaBa Ha O0OpabOTKY IMEPCOHATBHBIX JaHHBIX
TOJIBKO C UX COIJIacHsl, MOCKOJIbKY 3TO MOXKET MOBJICYh NPUUYNHEHUE MOPAJILHOTO,
MaTepHuaIbHOrO Bpea.

7. OTBeTCTBEHHOCTH 32 pa3rialieHue KOH(puaeHIuAIbHO0Il HHpopMannu,
CBSI3AHHOM € MEePCOHAJIbHBIMY IaHHBIMHU

7.1. TlepconanbHasi OTBETCTBEHHOCTb - OJHO W3 TIJaBHbIX TpeOOBaHUN K
opranu3aiuy (yHKIMOHUPOBAHUS CUCTEMBI 3alIUThl IEPCOHATBLHON MH(pOpMaLun
u o0s3aTeNbHOE yciioBHUE oOecrieueHus 3PHEKTUBHOCTH 3TOM CHCTEMBI.
7.2. Opumnueckme u (QuU3NUECKHWE JHIA, B COOTBETCTBHHU CO CBOHUMH
NOJHOMOYMSMH BIIaJCIOIIMe HHPopManueil o TrpaxiaHax, IMOJyYalllue Hu
UCITOJIB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHU C 3aKOHOJATEIHCTBOM
Poccuiickoit deneparm 3a HapyIieHUE peXuMa 3alluThl, 00pabOTKH U MOPSIKa
UCIIOJIb30BaHUs ATON HHPOPMAIIH.
7.3. PykoBoauTenb, pa3peliaomnii JOCTYIl COTPYAHUKAa K KOH(PUACHIMAIbHOMY
JIOKYMEHTY, HECET NMEPCOHATIbHYIO0 OTBETCTBEHHOCTH 3a JaHHOE pa3pelieHue.
7.4. Kaxnapli COTpYyIHUK  OpraHud3aluu, [Oody4arolmuid anig  paboThl
KOH(HUICHIIMAbHBI TOKYMEHT, HECeT €IWHOJMYHYI0 OTBETCTBEHHOCTh 32
COXPaHHOCTh HOCUTEINS U KOHPUACHIIMAIBHOCTh HH(OpMAIUH.
7.5. JIuiia, BAHOBHBIE B HAPYILIEHUH HOPM, PETYJIUPYIOIIMNX MOIyYeHHE, 00paboTKy
U 3alUTy TEPCOHANbHBIX JIaHHBIX pPAOOTHHMKA, HECYT AUCHUIUIMHAPHYIO,
aJIMUHUCTPATUBHYIO, I'PaXKIAHCKO-IIPABOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUH C (heiepaTbHbIMUA 3aKOHAMHU.
7.5.1. 3a HEUCMOJIHEHNE WJIM HeHAIJIS)KAIee UCTIOJTHEHHE PAOOTHUKOM 110 €r0 BUHE
BO3JIO’KEHHBIX HAa HEro O0OsS3aHHOCTEH MO COOJIIOCHUIO YCTAHOBICHHOTO MOPSIIKa
paboTBl CO CBEACHHUSIMH KOH(PHUIECHIIMAIBHOTO XapakTepa paboTojaTenb BIIpaBe
OPUMEHATh  NPEAYCMOTPEHHbIE  TpPYJOBBIM  KOJEKCOM  JIMUCLUIUIMHAPHBIC
B3BICKaHUS.



7.5.2. JlomKHOCTHBIE JHIIa, B OO0S3aHHOCTh KOTOPBIX BXOJHUT BEJCHUE
MIEPCOHAJILHBIX JaHHBIX COTPYIHHUKA, 00sA3aHBI 00ECIICUYNTh KaXKIOMY BO3MOXKHOCTh
O3HAKOMJICHUSI C  JOKyMEHTaMH ¥  MarepuajamMd,  HEIMOCPEICTBEHHO
3aTparuBalOIIIMU €ro TIpaBa U CBOOOIBI, €CJIM HHOE HE MPEAYCMOTPEHO 3aKOHOM.
HempaBomepHBIl 0TKa3 B MPEAOCTABICHUHA COOPAHHBIX B YCTAHOBICHHOM MOPSIIKE
JIOKyMEHTOB, JIMOO HECBOEBPEMEHHOE MPEIOCTaBICHUE TAaKUX JOKYMEHTOB WJIU
WHOU MHQPOPMAIIUU B CITyYasxX, MPEAyCMOTPEHHBIX 3aKOHOM, JIHOO TIPEIOCTABICHHUE
HETMOJIHOW WJTM  3aBEJOMO JIOKHOW WH(OpMalud - BJICUET HAJOKCHHE Ha
JOJDKHOCTHBIX JIMII aJMHHHCTPATUBHOTO INTpada B pa3Mepe, ONpeacsieMOM
KoaexcoM 00 aqMUHUCTPAaTUBHBIX IMPABOHAPYIICHUSX.

7.5.3. B cooTBercTBHHM ¢ 'pakTaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMH METOJaMHU
MOJYYUBIIHE HHGOPMAIIUIO, COCTABJISAIONIYIO CIY)KEOHYIO TaiHy, O0O0s3aHBI
BO3MECTUTh MPUYMHEHHBIE YOBITKH, IPUUYEM TaKasl k€ 0053aHHOCTh BO3JIaraeTcs u
Ha paOOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTh 3a HapyIIEHHE HENPUKOCHOBEHHOCTH YaCTHOM
XKU3HU (B TOM YHMCJIE HE3aKOHHOE COOMpaHUE WM PacHpOCTPaHEHUE CBEICHHUU O
YaCTHOM JKU3HU JIMLA, COCTABJISIOIIETO €T0 JIMYHYIO WM CEMENHYIO TailHy, 03 ero
corjacusi), HEMpPaBOMEPHBIM JOCTYIl K OXpaHAEMOW 3aKOHOM KOMIIbIOTEPHOU
uH(pOpManuy, HENPABOMEPHBIM OTKa3 B NPEIOCTAaBICHUU COOpPAaHHBIX B
YCTAaHOBJICHHOM IOPSIIKE JTOKYMEHTOB U CBEJICHUMU (€CJIM 3TU ACSHUS MPUUHHHIIN
BpeJ MpaBaM M 3aKOHHBIM HWHTEpecaM Tpa)JaH), COBEPILICHHbIE JHIOM C
HCIIOJIb30BAaHUEM CBOCTO CITY>KEOHOTO TOJIOKECHHS HaKasbIBaeTcs mrTpadoM, JTu0o
JUIICHUWEM T[paBa 3aHUMaTb OIpPEICICHHbIE JODKHOCTH WM  3aHUMAaThCs
OTIpEJICTICHHON e TENHHOCTHIO, TN0O0 apecToM B cooTBeTCTBHM ¢ YK PD.

7.6. HempaBoMepHOCTb JESTENIBHOCTH OPraHOB TOCYAApCTBEHHOW BIACTH U
opraHu3alui 1no cOOpy M MCHOJIb30BAHUIO MEPCOHABHBIX JAHHBIX MOXET OBITh
YCTaHOBJIEHA B CYJCOHOM MOPSIIKE.
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